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OO0 yTBep:KkaeHHU TpeOOBaHUMH
K opmaTaM 3asiBJICHHH ¥ MHBIX JOKYMEHTOB,
NpeacTaR/AEMBIX B popMe 3JIEKTPOHHBIX 10KYMEHTOB, HEOOXOAHMBIX /1151
npeaoCcTaB/IEHNS FOCY1apCTBEHHBIX YCIyr

B cooTBeTcTBUM ¢ TocTaHoieHueMm IlpasurenbctBa Poccuiickoii (enepauuu OT
7 mons 2011 . Ne 553 «O nopsaxe ohOpMIeHHS U NPEACTABICHHUS 3asBICHMI U HHBIX
JIOKYMEHTOB, ~HEOOXOIMMBIX [ [PENOCTaBICHHS TOCYHApCTBCHHLIX M (vnn)
MYHHLIMIATBHBIX ~ YCIyr, B  (QopMe  3ICKTPOHHBIX — TOKYMEHTOB) (Cobpanue
3aKOHOAATebCTBa Poccuiickoit Menepaunu, 2011, Ne 29, ct. 4479) npuxassiBaio:

1. YTBepaurh NpunaracMble TpeGoBaHMA K (opMaraM 3afBICHHH 1 HHbIX
JIOKYMEHTOB, IIPeICTABIIEMbIX B (POPME IEKTPOHHBIX JIOKYMEHTOB, HEOOXOAUMBIX JUIS
NpE/IOCTABIEHHs FOCY/IaPCTBEHHBIX YCIYT (aanee - TpebGoBanus).

2. PasmecTuTb yreepiennbie TpeGoanus Ha odunmanbHoM cafite PeepanbHOM
cyx0bI 110 HAZ30py B cdepe 31paBOOXPAHCHAS.

3. TlpusHaTe yTparusLM city fpukas QexepaibHOH cyxOpl 110 HAA30pY B
cyepe 3APaBOOXPAHCHHS U COLMANBLHOTO PasBUTHS OT 21 despanst 2012 r. Ne 607-TIp/12
«0O6 yreepxkaenun TpeCoBaHMM K (opmaraM 3afBIEHHH W HMHBIX JIOKYMCHTOB,
IpeacTaBlisieMbIX B (opMe  SJIEKTPOHHBIX  JIOKYMEHTOB, HEOOXONUMBIX IS
[peOCTaBIeHUs FOCYAaPCTREHHBIX YCIlyD» (3aperHCTPHPOBAH MHUHHCTEPCTBOM I0CTHLIHH
Poccuiickoii ®eneparmu 27 mapta 2012 r., perucTpaluoHHbIH No 23609).

4. KoHTponb 3a WMCIIOJHEHHEM HACTOSLICrO TPHKa3a BO3JAralo Ha 3aMCCTUTEN
pykosomutens JI.B. IlapxoMeHKo.

Bpuo pykoBoauTens M.A. Mypaniko




[Ipuioxenue
K npukasy PenepanbHoOii CIyXObI
10 Haa30pYy B cdepe 3ApaBOOXPaHEHHs

OT £25° 100 204 N (56

TPEBOBAHMSI
K ®OPMATAM 3ASIBJAEHWI M HHBIX JOKYMEHTOB,
MMPEACTABJSIEMBIX B ®OPME DJIEKTPOHHBIX JOKYMEHTOB,
HEOBXOMMBbIX
JUISI IPEJIOCTABJIEHHUSI TOCYAAPCTBEHHBIX YCJAYT

1. Jlna npenocranenns @DenepanbHOit  cayx6oli 1o Hamsopy B cdepe
3apaBooxpaHeHus (manee — Poc3npaBHan30p) rocyAapCTBEHHBIX YCIYr HCHOJB3YIOTCSA
CIIeIyIOILKe BU/IbI JOKYMEHTOB B JIEKTPOHHOH (opme:

— 3asBJIEHHE Ha MpeIOCTaBlIeHUe TOCYJapPCTBEHHOH YCIIyTH,

— TpUIIOXKEHHE K 3asBJICHUIO Ha MIPEeOCTaBIEHHE TOCY/IapCTBEHHOM YCIyTH;

— MEXBEJOMCTBEHHBIH  3alpoc, OCYIIECTBISEMBI INpH  IPEJIOCTaBICHHH
rocy1apCTBEHHOMU YCIIyIH;

— pe3yNbTaT MpPefOCTABJIEHUS TOCYAAPCTBEHHOM YCIyrH, €CIM OH MOXET OBITh
npeacTaBied B (OpMe DIEKTPOHHOIO NOKYMEHTa B COOTBETCTBHM C JCHCTBYIOIINMH
HOPMATHBHBIMH IPABOBBIMH AKTAMH;

— UHPOPMAIMOHHOE COOOLICHHE O XOZe M Ppe3ylbTarax TMpenoCTaBleHuUs
rocyJapCTBEHHOW  YCJIyTM,  HAnpaBiIgeMoOe  3adBUTENI0 €  HMCIOJIB30BAaHUEM
UH(POPMALMOHHO-TEJIEKOMMYHHKAIIHOHHBIX CeTell OOILEro Moib30BaHMs, BKIOYAs CETh
Hurepuer.

Ipu npenocrasienuu Poc3npaBHag30poM HHYOPMALMK B IOCY IAPCTBEHHBIE OPTaHbI
BIACTM B LENAX MNpeJOCTaBIEHUs] JTHUMU OPraHAMH BJIACTM TOCYAAapCTBEHHBIX U
MYHHUIHUNAIBHEIX YCIIyr (OPMHPYIOTCS OTBETHI HAa MEXBEIOMCTBCHHBIC 3allpOChl B
ANIEKTPOHHOH dopme.

2. Hactosiiumii  10KyMeHT omnpenenser TpeOoBaHusi K (Gopmary HOKYMEHTOB B
3MEKTPOHHON (opme, ykazanHpiXx B TyHKTe | Hactosumx Tpebosanuil (uaitee -
ANEKTPOHHbBIE TOKYMEHTBI).

3. DeKTPOHHBIE JOKYMEHTHI JOJDKHEI (GOPMHUPOBATLCS B BHAE (alnoB B popmarte
XML (nanee - XML-I0OKyMEHT) B COOTBETCTBMU C ONHCaHHWeM CTpyKTypsl XML-
JIOKYMeHTOB (narnee - XSD-onucanue).

4. DNeKTpoHHBIE JOKYMEHTBl (OPMHPYIOTCS C MCIOIb30BAHHEM (enepaibHOi
rocyJapCTBEHHOH HHGOPMALMOHHONH cUCTeMbl «EMHBIN MOpTal TrOCyAapCTBEHHBIX H
MyHHIMIATBHEIX Yoyt (GyHKuuid)» (aanee - Enqunelii nopran).

5. DNeXTpOHHBbIE JAOKYMEHTHI MOTYT COJEpXaTh BIO)KEHWs. BIOXeHHsS MOIKHBI
OBITH NpeicTaBleHEl B popMe (aiinos o6IIeynoTpeOUTEILHBIX (OPMATOB:

— (aiinpl TEKCTOBBIX JOKYMEHTOB;

— (paiiBl AIEKTPOHHBIX TaOIMLI;

— (aiinel rpadhUyecKUX H300paKEHU.

JlonyckaeTcsi MCIOIB30BAHUE CHELUATN3MPOBAHHBIX (OpMaTOB (aiIoB BIOXEHHH




IOpH YCIOBUM HAIMYMsA MPOTPAMMHOTO obecrnedeHHs, obecneyuBaromero obpaboTky
3JIEKTPOHHBIX JJOKYMEHTOB B JIaHHBIX (DOpMaTax, Ha CTOPOHE MOTyYaTes HHPpOPMALHH.

JlomyckaeTcss MCTOJB30BaHHE B KadecTBE BIOXEHHM 3JEKTPOHHBIX JOKYMEHTOB
NPUITOKCHAH K 3afABJIEHHIO Ha TMPEJOCTABICHUE TI'OCYNAPCTBEHHOM YCIYTH B BHIE
XML-10KyMEHTOB.

Ilpu MexXBeJOMCTBEHHOM HH(OPMAIMOHHOM B3aUMOIEHCTBHM ¢ HCIIOIb30BAaHHEM
EMuHON CHCTEMBI MEXBEJOMCTBEHHOTO IEKTPOHHOIO B3auMozencTaus (nanee - CMOB),
a TaKkKe TMpH HampaBleHMH B Poc3gpaBHam3op 3IEKTPOHHOTO [OOKYMEHTA C
UCIIONB30BaHHeM EnMHOro moprana 3MeKTPOHHBIA MOKYMEHT IEpefaeTcs B COCTaBe
aneKkTpoHHoro coobmienus CMDBB. Ipu satom:

— DJIEKTPOHHBIH JTOKYMEHT, COAEPKAIIUN BIOXEHHS, 0GOPMIISETCS B BUE apXHBa
B ¢opMarte ".zip", comepxarero teno Qaiia 351eKTpoHHOro AokymeHTa B popmare XML
1 Tena (aiiioB BNOXKEHHUH JJAHHOTO AIEKTPOHHOTO JOKYMEHTA;

— DIIEKTPOHHBIH  JOKYMEHT, HE COAep)Kallluii BIOXKEHHS, TMepPelaeTcs ¢
ucnons3zoBanem CMOB B Buze daiina B popmate XML,

6. XSD-omuicanue, ucnonpsyoueecs s (OPMHPOBAHUS OMNpPEAEICHHOIO BHAA
JICKTPOHHOIO JOKYMEHTa, CYMTAeTCsl BBE/ICHHBIM B JCHCTBHE C MOMEHTA pa3MelleHUs Ha
odunKanTEHOM calite (enepalbHOro OpraHa HCIMOJHHUTENBHONW BJACTH M Ha EaumHoM
nopraie.

7. IIpu npepocTapieHUM [OCYyJapCTBEHHBIX YCIYT, a TaKKe MEXBEIOMCTBEHHOM
MHGOPMAlLlMOHHOM  B3aUMOJEHCTBHH,  OCYLIECTBIIIEMOM TPH  MPENOCTaBIEHHH
rocyaapcTBeHHbIX  yciayr, Cayx6a  HCHONb3yeT  JNEeKTPOHHBIE  JOKYMEHTHI,
cooTBeTcTByIomMe XSD-onucaHWIo 3JIEKTPOHHOTO NOKYMEHTA, COepKaliue B 00IeM
cilydae clieqyromue OJIOKHU JaHHbIX:

1) Onok obmux cBegeHuit 00 BNMEKTPOHHOM JokymeHTe. COHEPKHT CBEJEHHSA O
HOMepax dJIEKTPOHHOI'O JOKyMEHTa, IPUCBAUBaEMbIX €My B HHOOPMALIMOHHEBIX CHCTEMAX,
HCIOJIB3YEMBIX TIPU IPENOCTaBICHHH TOCY/apCTBEHHOH YCIYrd, a Takke O Jare |
BpEMEHH CO3/IaHHUsl ICKTPOHHOIO NOKYMEHTA, JaTe M BPEMEHH €ro OTIPABKH H CPOKE
0)XHU]aeMOTO OTBETA;

2) 6ok cBeneHuit 06 oTnpaBuTeNe NEKTPOHHOrO AOKyMeHTa. COAEpP)KUT CBEAEHHA,
NO3BOJISIONINE UASHTHQULIUPOBATE OTHPABUTENS MO0 OJHO3HAYHO HMIACHTH(PHIHPOBATH
ero nepcoHanbHble AaHHble (Hanpumep, ®MO 3asBuTens, crpaxoBoll HOMep
UHAMBHIyanpHOro nuuesoro cuera - CHWJIC, naumenoBanue oprana wid OpraHu3aluy,
OI'PH, MHH u 1.11.);

3) Osok CBeJIEHMI O moJsydaresie 3JeKTPOHHOro AokyMeHTa. COOepXXUT CBeleHMS,
NO3BOJIAIONIME UASHTU(HUIIMPOBATE MONydaTeas JIUOO OJHO3HAYHO HWAEHTH(HUIHPOBATH
€ro InepcoHanbHble AaHHele (Hanpumep, ©®MO 3agBuTensd, CTPaxoBOoH HOMep
UHAUBUAYaTbHOrO yMueBoro cuera - CHUJIC, HauMeHOBaHWe opraHa WM OpraHU3alliH,
OI'PH, MHH u 1.11.);

4) 650K cBeleHHI O TOCyJapCTBEHHOH yciyre, /Ui OKa3aHHs KOTOPOH HEOOXOIMM
3NIEKTPOHHBIA JokyMeHT. CoaepKUT UACHTU(PUKATOP U HAUMEHOBAHUE TOCYAapCTBCHHOM
YyCIYrH, a TIpd BO3MOXHOCTH - HASHTHOUKATOP M HaWMEHOBaHHE KOHKpEeTHOM
aMAHUCTPAaTUBHOM mpouenypbl (MOAYCHYyrH), B COOTBCTCTBHH CO CBEJICHHSIMH
denepanbHOi IocyAapCTBEHHON HMHGMOPMALMOHHON CcHCTeMbl «®DenepaibHblii peecTp
roCyJapCTBEHHBIX U MyHHIUOAIBHBIX YCIYT ((DyHKIMA)»;

5) 610k cnenubHYeCKUX CBEJICHUH 3ICKTPOHHOro NoKyMeHTa. CONCPKUT CBEICHHMS,




YCTaHOBJIEHHbIE AaAMUHUCTPATUBHBIM PErIaMEHTOM IPENOCTaBIEHHUS TOCYIapCTBEHHOMN
YCIIYyTH U HE OTHOCAIIMECH K APYrMM [EPEYUCIHCHHBIM B JAHHOM IyHKTE HACTOALINX
Tpebopanuit 6mokam:

— CBeJleHUA, HeoOXOIWMBIE IS MPEAOCTABICHHS 3alpallliBaeMOro B paMKax
MEXBEJIOMCTBEHHOI'O MH(POPMALHOHHOTO B3aUMOJCHCTBUA 3JIEKTPOHHOIO JOKYMEHTa H
(Mn) cBeIeHUH;

— CBeJIcHHUs, HalpaBlseMbie MONyYaTeNl0 CBEAEHHI B OTBET Ha INOCTYNMBIIMHI
MeXBeIOMCTBEHHBIH 3aIpoc;

— CBEJICHHS, COJIEpXallldecs B 3asBICHHH Ha MPEIOCTaBIEHHE IOCYyIapCTBEHHOH
YCJIYTH WIH B IPUIIOKEHHHU K HEMY;

— CBeIeHMA O XOJi¢ OKa3zaHMsl TOCYIJapCTBEHHOM YCIyrM WM pe3yabTarax ee
OKa3aHus;

— CBeJeHUA pe3ysbTaTa OKa3aHWUS TOCYAApCTBEHHOHM YCIYTH, €CIIH pe3yjlbTaT
OKa3zaHus TOCY/IapCTBEHHOHR YCIIyTH MOXeT OBITh IPEACTaBJIeH B 3JIEKTPOHHOH (opMe;

— JIpyrue cBeleHHs, HeoOXOOUMBIE MPHU OKa3aHHH TOCYJIapCTBEHHOH YCIYr'H H
YCTaHOBJIEHHbIE aJIMMUHHUCTPATUBHBIM pErIaMEHTOM MPEAOCTABICHUs TOCYApCTBEHHOM
YCIIyTH.

6) OJOK omHMCcaHUS BIOXEHHH BIEKTPOHHOro JokKyMeHTa. COAEpKHT OIUCaHHE
¢haiiioB BIOXKEHUN U CCHUIKM Ha Teja (aisoB BIOXEHWH BHYTpU apxuBa B (opmate
".zip", dbopMEpyeMoOro s mepenavyd B JNEKTPOHHOM COOOIICHHM ¢ HCIOJIb30BaHHEM
CMDB. Crpykrypa 070Ka ONMUCaHUs BIOXKEHWH, CBEJeHUS B OJ0Ke BIOXXEHUH U apXuB,
cogepxanmii Tena ¢ainos BIOXeHHH, POPMHUPYIOTCA B COOTBETCTBHU ¢ TeXHUUECKHMHU
TpeOOBaHUSIMH K B3aUMOJEHCTBHIO HWHPOPMAlHOHHBIX CHUCTEM B CIOMHOH CHCTEMe
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO  B3aUMOJEHCTBUA, YTBEPXACHHBIMM IIPHKA30M
Munkomcessasu Pocenu ot 27 pexadps 2010 r. Ne 190 (3apeructpupoBan MHHHCTEPCTBOM
tocTalH Poccuiickoit @enmeparin 29 nexabps 2010 r. Ne 19425) (nanee - Texuuueckue
TpeboBaHus K B3auMoaeicTeuio B CMOB);

7) 610K Ciy)XeOHBIX CBEIEHHIl DJIEKTPOHHOro AOKymMeHTa. CONep)KHMT CBEIECHHS,
dbopMupyemMble HHGOPMALMOHHBIMHA CUCTEMAMH B3aUMOIEHCTBYIOLIUX CTOPOH.

8. Kaxx b1t 3IeKTPOHHBIA TOKYMEHT U KaXXJI0€ BIOKEHUE JIIEKTPOHHOTO JIOKyMEHTa
IOJDKHEI OBITH ITOANKMCAHBI 2JIEKTPOHHOMH [TOJINHUCEIO.

Ilpn MexBeIOMCTBEHHOM WHGOOPMALIMOHHOM B3aUMOACHCTBHHM C HCIIOJIB30BAHHEM
CMDB, a Ttakxe mnpu HanpabieHud B Poc3apaBHaf3op 3IEKTPOHHOIO IOKyMEHTa C
MCIIOJIb30BaHHeM EIMHOro noprajia MecTONONIOKEeHHE 3HAYeHHMs IEKTPOHHON MOIIHMCH
110 OTHOILEHWIO K IOAMHCAHHOMY 3JIEKTPOHHOMY JOKYMEHTY (BJIOXKEHHIO DJIEKTPOHHOIO
JOKYMEHTA) OIPENIENIAETCA B COOTBETCTBUH C TexXHHUYECKUMH TpeOOBaHMAMHU K
B3auMoelcTBuio B CMDB.






